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PART I.  DECISION TO USE COMPETITIVE SEALED PROPOSALS 

 

The City of Newton is seeking library interior design services, i.e., development of a plan for space 

reconfiguration with renovations to include color schemes, flooring replacement proposals, and furnishing and 

equipment design to meet the needs of the City’s Main Library at 330 Homer Street for the next decade or 

more. Proposers may not submit a services fee that is greater than $25,000; it is anticipated that the services 

shall be rendered over a period of three (3) years after execution of a contract. 

 

Due to the personal and professional natures of the services sought, the Chief Procurement Officer has, in 

accordance with M.G.L. c.30B, §6(a),  determined that the procurement of library interior design services is 

best served by utilizing a Request for Proposals (RFP) process.  Such a process will enable the City to evaluate 

key factors such as the experience, training and qualifications of the consultant.  It is important that the City 

have the ability to select the most advantageous proposal on the basis of cost, qualifications and project 

experience. 

 

 

 

PART II.  BACKGROUND 

 

The Newton Free Library opened the newly constructed main library building in 1991. Most areas of the 

building still have the original carpet, furniture and color schemes. The library envisions a phased three-year 

project of renovating the building that will progress in tandem with reimagining Library Services. The project 

phases will include an initial assessment phase that will develop a building inventory/assessment, a design plan 

including color schemes space reallocation plans and furnishing goals, and a schedule of individual projects. 

Individual projects will then be executed with individual budgets based on the labor values established in this 

overall procurement. 

Please see Exhibit A for copies of floor plans of the Newton Free Library. The building can be visited during 

regular hours. Please contact Philip McNulty 617-796-1403 or pmcnulty@newtonma.gov to set up a time to 

walk through the building. Any questions based on a walk through must be submitted to the Chief 

Procurement Officer in writing. Written responses to all questions will be posted as addenda on the City’s 

website. (See PART V. QUESTIONS/ADDENDA, below.) 

Newton Free Library Project Timeline:   

Assessment and Project Plan: Due by June 30, 2014 

 

Design and Management of Implementation projects according to the project  

plan will occur in Fiscal years 2015 and 2016. 

 
 

PART III.  ANTICIPATED RFP SCHEDULE 

 

RFP Released:  Thursday, September 5, 2013at 11:00 a.m. 

Pre-Proposal Meeting: Thursday, September 26, 2013 at 11:00 a.m. 

Located in the Drucker Auditorium, 330 Homer Street,  

Newton, MA 02459 

Deadline for submitting questions:  Friday, October 4, 2013 at 12:00 p.m. 

Addendum with Responses due: Monday, October 7, 2013 at 3:00 p.m. 

Proposals due: Thursday, October 10, 2013 at 11:00 a.m. 

Award of contract  TBD 

Anticipated Start Date:  TBD 

mailto:pmcnulty@newtonma.gov


Project Manual RFP #14-25 – Library Interior Design Project Services for Newton Free Library Renovation 
Page 4 of 21 

 

 

 

PART IV.  PROPOSAL SUBMISSION 

 

All proposals must be submitted in accordance with Massachusetts General Laws c.30B, §6, to the Chief 

Procurement Officer in the Purchasing Department, Newton City Hall, 1000 Commonwealth Avenue, Newton, 

MA 02459, no later than 11:00 a.m. Thursday, October 10, 2013. 

 

Proposals shall consist of two parts: (i) a Technical Proposal, which shall consist of all information responsive 

to this RFP except the fee the proposer will charge for its services hereunder and (ii) a Price Proposal, which 

shall consist solely of the proposed fee. Proposers shall submit four (4) copies each of the Technical 

Proposal and one (1) of the Price Proposal.  Please ensure that “Technical” & “Price” Proposals are 

submitted in separate sealed envelopes.  A Technical Proposal which includes Price Proposal information 

may be rejected as non-responsive. 

 

Envelopes shall be marked: 

 

1. “TECHNICAL PROPOSAL - RFP #14-25  Library Interior Design Project Services for 

Newton Free Library Renovations”. 

Proposals must have information submitted in the same order of the criteria as listed in this RFP and 

pages shall be numbered in the bottom footer.  Proposals must have a Table of Contents listing the page 

number providing documentation that demonstrates they have met each of the criteria listed. 

   

2. “PRICE PROPOSAL – REF #14-25  25  Library Interior Design Project Services for 

Newton Free Library Renovations ”. 

Any proposal that includes a Price Proposal that exceeds $25,000 shall be rejected and receive no 

further consideration. 

            Faxed proposals will not be accepted.   

The Technical Proposal may include any materials and information that the proposer feels is necessary.   

 

There will be no public opening of submitted proposals.  Following the deadline for receipt, the Chief 

Procurement Officer will open the Technical Proposals and prepare a register of those firms submitting 

proposals which shall be available for public inspection.  All proposal contents shall be confidential until the 

evaluation is final and award has been made. 

In the event that the City Hall or the Purchasing Department is not open on the date or at the time the proposals 

are due, proposals shall be due on the next following business day that the City Hall and the Purchasing 

Department are open.  

 

All proposals shall remain firm for ninety (90) calendar days after the proposal opening.   

 

 

PART V.  QUESTIONS/ADDENDA 

 

QUESTIONS:  Inquiries involving procedural or technical matters shall be in writing to 

purchasing@newtonma.gov  or faxed to the Purchasing Department no later than 12:00 p.m. October 4, 2013:  

 

City of Newton, Purchasing Department 

1000 Commonwealth Avenue – Room 204 

Newton, MA 02459 

(617) 796-1227 

mailto:purchasing@newtonma.gov
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ADDENDA:  Each proposer is required to acknowledge any/all Addenda.  Proposers shall place their 

acknowledgment as the first line of their Transmittal/Cover Page which shall be placed as the first page of the 

“Technical Proposal” as well as in the designated line of the “Price Proposal”. 

Addenda will be posted online at www.newtonma.gov/bids  and emailed to every individual or firm on record 

as having received a set of Contract Documents.  If you have downloaded the RFP from the Internet, you must 

make yourself or your company known to the City’s Purchasing Department by emailing 

purchasing@newtonma.gov or faxing (617) 796-1227, your or your company’s: name, address, phone and 

fax number and include the RFP #14-25 and project title (Furniture Consulting Services for Newton Free 

Library Renovation). It is the contractor’s sole responsibility to ensure that it has received all addenda prior to 

the RFP submittal date.  Copies of addenda will be made available at the Purchasing Department and on the 

City’s website: www.newtonma.gov/bids. 

 

If you have downloaded the RFP, please be sure to email us at purchasing@newtonma.gov, with your name, 

address, phone and fax number, email address and what RFP number and project title you have downloaded.  

 

PART VI.  PURCHASE DESCRIPTION 

 

The successful proposer shall provide the following services, hereinafter referred to collectively as the “Project”: 

 

A. Assessment of Newton Main Library (“Building”) interior space to develop an inventory of the status of 

the Building, areas requiring renovation, and priority of such renovations. 

B. Create a design plan including color schemes space reallocation plans and furnishing goals 

C. Prepare a tentative schedule of individual projects.  

D. Assist in overseeing individual projects and in preparing individual project budgets. 

 

All procurements made in the provision of the foregoing services shall be made in accordance with all applicable state 

and municipal procurement laws, regulations and policies. 

 

 

 

PART VII.  QUALITY REQUIREMENTS 

 

To be considered for evaluation, a proposal must meet all of the following requirements: 

 

- A description of the firm and its interior design resources; 

-  Resumes of personnel that will be assigned to the project;  

- A listing of at least three successful public library interior design projects that involved finish and color 

selection, furnishing, and library space planning including shelving layouts and capacity calculation;  

- References for three Public Library interior design projects; 

- A photograph essay of at least two interior design projects, with enumeration of the aspects of the project 

that your firm was responsible for. 

 

 

PART VIII.  EVALUATION OF PROPOSALS 

 

All proposals will be reviewed by the Interior Design Subcommittee (IDC) of the Library Trustees will review 

submissions in coordination with the City Purchasing Department and Commissioner of Public Buildings in 

accordance with M.G.L. c.30B, §6. Final selection will be based upon an evaluation and analysis of the 

information and materials required under the RFP.   

http://www.newtonma.gov/bids
mailto:purchasing@newtonma.gov
http://www.newtonma.gov/bids
mailto:purchasing@newtonma.gov
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Proposals that meet the Quality Requirements will be reviewed for responsiveness to the comparative 

evaluation criteria below.  Proposals that do not meet the Quality Requirements will be rejected and receive no 

further consideration. Each member of the IDC will assign a rating of Highly Advantageous, Advantageous, 

Not Advantageous or Unacceptable, to each comparative evaluation criterion. Based on these evaluation 

criteria ratings, a composite rating by each evaluator will be determined for each proposal.  After the 

evaluations are complete, the price proposals will be opened. The price proposals will be evaluated and ranked 

based on total price. The contract will not necessarily be awarded to the proposal that receives the highest 

ranking with respect to the price proposal. The City will award the contract to only one responsive and 

responsible vendor submitting the most advantageous proposal taking into consideration the proposal’s quality 

requirements, evaluation criteria and composite ratings and price. Before awarding the contract, the City may 

request additional information or conduct interview(s) with any or all proposers. The City reserves the right to 

reject any and all proposals if it determines that the criteria set forth have not been met. 

 

 

COMPARATIVE EVALUATION CRITERIA 

 

The proposals will be evaluated based on the criteria listed below, and scored as follows: Highly 

Advantageous, Advantageous, Not Advantageous and Unacceptable. 

 

1. Quality and Depth of Project Experience: 

 

Highly advantageous: The project proposal demonstrates superior experience in public library interior 

design projects. The project proposal demonstrates a wide depth of experience with similar projects (5 or 

more), and prior experience with municipal not-to-exceed or fixed-fee contracts.  Project work samples are 

of outstanding quality in content and technical presentation. 

 

Advantageous:  The project proposal demonstrates solid experience in providing public library interior 

design projects services. The project proposal demonstrates a good depth of experience with similar projects 

(4 to 5), and prior experience with municipally or privately funded not-to-exceed or fixed-fee contracts.  

Project work samples are of good quality in content and technical presentation. 

 

Not Advantageous:  The proposer has limited experience in providing services related to the City’s 

requirements or with similar projects (3), and prior experience with public or private not-to-exceed or fixed 

fee contracts.  Project work samples minimally meet current standards for content and technical presentation. 

 

Unacceptable: Has not completed any design guidelines or at least three (3) public library interior design 

projects similar in scope. 

 

2. Qualifications of the Proposer: 

 

Highly advantageous: The proposer’s resume(s) demonstrate that proposer has superior training, 

educational background and work experience appropriate to the project described herein and all key project 

personnel demonstrate professional experience well beyond the minimum requirements. 

 

Advantageous:  The proposer’s resume(s) demonstrate that proposer has adequate training, educational 

background and work experience appropriate to the project described herein and all key project personnel 

demonstrate professional experience that meets or somewhat exceeds the minimum requirements. 

 

Not Advantageous:  The proposer’s resume(s) does not demonstrate that proposer has adequate training, 

educational background and work experience appropriate to the project described herein. 

 

Unacceptable:  The proposer did not provide any resumes or background information for project personnel. 
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3.   Completeness and Quality of Proposal: 
 

Highly advantageous: Response is complete, concise, informative, and highly detailed. Proposal reflects 

that proposer is able to perform in a superior manner. Evaluation team is completely convinced about the 

proposer’s ability to provide the level of services. Proposal demonstrates excellent communication and 

documentation skills. 

 

Advantageous:  Response is complete, informative, and meets criteria for responsiveness.  Evaluation team 

finds proposal reflects that proposer is able to perform in an adequate manner acceptable to the City. 

Proposal demonstrates a good level of communication and documentation skills. 

 

Not Advantageous: Response lacks a comprehensive approach, but meets criteria for responsiveness.  

Evaluation team finds proposal reflects that proposer may be able to perform in a manner acceptable to the 

City. Communication and documentation skills appear only adequate. 

 

Unresponsive:  Proposal lacks project information regarding the proposers approach to the project. 

 

      4. References (3)  One member of the Evaluation Committee will check three (3) references of all proposers 

teams who meet the minimum criteria asking the same questions of each reference.  The person who checks 

the references will prepare a report for the remaining evaluators. 

 

Highly advantageous: All references contacted spoke favorably of the work performed by the proposer and 

would use them again for a similar project without hesitation. 

 

Advantageous: The great majority of references spoke favorably of the work performed by the proposer and 

would use them again for a similar project without hesitation. 

 

Not Advantageous: One reference stated that there had been significant difficulties with the proposer’s ability 

to deliver the contracted services and deliverables. 

 

Unresponsive: Proposal lacks references. 

 

 

PART IX.  AWARD OF CONTRACT 
 

The Board of Library Trustees of the City of Newton will make award of the proposal after review of the 

recommendations of the Interior Design Subcommittee and the Commissioner of Public Buildings. Contracts for each 

phase of the project will be separately executed. 

The City of Newton reserves the right to refrain from making any award of this RFP. 

In addition, the City reserves the right to waive minor informalities in any or all bids, or to reject any or all bids in 

whole or in part, if it be in the public interest to do so. 

 

 

Nicholas Read 

Chief Procurement Officer 
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CITY OF NEWTON 

REQUEST FOR PROPOSALS 
 

PROVIDE ONE (1) ENCLOSED [Library Interior Design Project Services for  

Newton Free Library Renovation] 

 

 

PRICE PROPOSAL SHEET FOR RFP #14-25 

 

 

BIDDERS NOTE: THIS FORM AND REQUIRED ATTACHMENTS, COMPRISING THE PRICE 

PROPOSAL, MUST BE SUBMITTED IN A SEPARATE SEALED ENVELOPE CLEARLY MARKED 

“PRICE PROPOSAL” 

 

 

TO THE AWARDING AUTHORITY: 

 

 

A. The undersigned proposes to provide the City with qualifications of Furniture Consulting Services for Carr  

     School Renovation as specified, for the contract price specified below, subject to additions and deductions 

     according to the terms of the specifications. 

 

 

B. This proposal includes addenda number(s) ___, ___, ___, ___, 

 

 

C. The proposed price is:         

 

 

 

COMPANY:        

 

 

The undersigned has completed and submits herewith the following documents: 

 

 One (1) original and four (4) copies of the Non-price Technical Proposal (all in one separate sealed envelope) 

 

 One Original Price Proposal (separate sealed envelope marked “RFP  #14-25  - PRICE PROPOSAL”) 

 

 Bidder’s Qualifications and References Form, 2 pages 

 

 Certificate of Non-Collusion, 1 page 

 

 Debarment Letter, 1 page 

 

 Certification of Tax Compliance, 1 page 
 
 

D.    Prompt Payment Discounts.  Bidders are encouraged to offer discounts in exchange for an expedited payment.  

        Payments may be issued earlier than the general goal of within 30 days of receipt of the invoice only when in  

         exchange for discounted prices.  Discounts will not be considered in determining the lowest responsible bidder. 
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 Prompt Payment Discount ___________%____________Days 

 Prompt Payment Discount___________%____________ Days 

 Prompt Payment Discount ___________%____________Days 

 

 

E.  The undersigned certifies that this offer fully complies with all of the requirements of the Requests for Proposals. 

 

 

F.  Notice is hereby given that the Mayor’s Affirmative Action Plan for the City of Newton in effect at the  

     Time of this solicition is applicable to all construction contracts in excess of $10,000.00 

 

      Copies of the Plans and Program referred to in this Section are available at: www.newtonma.gov/purchasing.  

 

 

G.  Notice is hereby given that the City of Newton Minority/Women Business Enterprise Plan and the  

     Supplemental Equal Employment Opportunity Anti-Discrimination and Affirmative Action Program  

     in effect at the time of this solicitation are applicable to all City contracts for goods and services in  

     excess of $50,000.00. 

 

      Copies of the Plans and Program referred to in this Section are available at: www.newtonma.gov/purchasing.  

 

 

H.  The undersigned further certifies under the penalties of perjury that this proposal is in all respects bona fide, 

       fair and made without collusion or fraud with any other person. As used in this subsection the word "person"  

       shall mean any natural person, joint venture, partnership, corporation or other business or legal entity. The  

       undersigned further certifies under penalty of perjury that the said undersigned is not presently debarred from  

       doing public construction work in the Commonwealth under the provisions of section twenty-nine F of chapter 

       twenty-nine, or any other applicable debarment provisions of any other chapter of the General Laws or any  

       rule or regulation promulgated thereunder. 

 

 

Date               

(Name of Bidder) 

 

BY:       

(Signature) 

 

              

(Printed Name and Title of Signatory) 

 

              

(Business Address) 

 

              

(City, State Zip) 

 

              

(Telephone/Fax) 

 

              

(Email address) 

 

http://www.newtonma.gov/
http://www.newtonma.gov/


Project Manual RFP #14-25 – Library Interior Design Project Services for Newton Free Library Renovation 
Page 10 of 21 

NOTE: If the bidder is a corporation, indicate state of incorporation under signature, and affix corporate seal; if a 

partnership, give full names and residential addresses of all partners; and if an individual, give residential address if 

different from business address. 

 

 
 

CITY OF NEWTON 

 

BIDDER'S QUALIFICATIONS AND REFERENCES FORM 
 

 

All questions must be answered, and the data given must be clear and comprehensive.  Please type or print legibly.  If necessary, 

add additional sheet for starred items.  This information will be utilized by the City for purposes of determining bidder 

responsiveness and responsibility with regard to the requirements and specifications of the Contract. 

 

1. FIRM NAME: _________________________________________________________ 

2. WHEN ORGANIZED: ____________________________________ 

3 INCORPORATED? ______ YES  ______ NO  DATE AND STATE  OF INCORPORATION: _______________ 

4.  IS YOUR BUSINESS A MBE? _____YES  _____NO WBE? _____YES _____NO or MWBE? _____YES _____NO  

* 5. LIST ALL CONTRACTS CURRENTLY ON HAND, SHOWING CONTRACT AMOUNT AND ANTICIPATED 

DATE OFCOMPLETION: 

 _____________________________________________________________________________________ 

 _____________________________________________________________________________________ 

 _____________________________________________________________________________________ 

 _____________________________________________________________________________________ 

 _____________________________________________________________________________________ 

 

* 6. HAVE YOU EVER FAILED TO COMPLETE A CONTRACT AWARDED TO YOU? 

 ______ YES   ______ NO  

 IF YES, WHERE AND WHY? 

 _____________________________________________________________________________________ 

 _____________________________________________________________________________________ 

 

* 7. HAVE YOU EVER DEFAULTED ON A CONTRACT? ______ YES   ______ NO 

 IF YES, PROVIDE DETAILS. 

 _____________________________________________________________________________________ 

 _____________________________________________________________________________________ 

 

* 8.  LIST YOUR VEHICLES/EQUIPMENT AVAILABLE FOR THIS CONTRACT:  

 _____________________________________________________________________________________ 

 _____________________________________________________________________________________ 

 _____________________________________________________________________________________ 

 _____________________________________________________________________________________ 

 _____________________________________________________________________________________ 

 _____________________________________________________________________________________ 

 _____________________________________________________________________________________ 

 

* 9. IN THE SPACES FOLLOWING, PROVIDE INFORMATION REGARDING CONTRACTS COMPLETED BY YOUR 

FIRM SIMILAR IN NATURE TO THE PROJECT BEING BID.  A MINIMUM OF FOUR (4) CONTRACTS SHALL 

BE LISTED.  PUBLICLY BID CONTRACTS ARE PREFERRED, BUT NOT MANDATORY. 
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PROJECT NAME: _____________________________________________________________________ 

OWNER:   ____________________________________________________________________________ 

CITY/STATE:  ________________________________________________________________________ 

 

 

 

DOLLAR AMOUNT: $ ___________________________    DATE COMPLETED: ________________  

PUBLICLY BID? ______YES    ______ NO 

TYPE OF WORK?:   ____________________________________________________________________ 

CONTACT PERSON:  ___________________________    TELEPHONE #: ____)_________________ 

CONTACT PERSON'S RELATION TO PROJECT?: ________________________________________ 

(i.e., contract manager, purchasing agent, etc.) 

 _____________________________________________________________________________________ 

 

PROJECT NAME: _____________________________________________________________________ 

OWNER:   ____________________________________________________________________________ 

CITY/STATE:  ________________________________________________________________________ 

DOLLAR AMOUNT: $ ___________________________    DATE COMPLETED: ________________  

PUBLICLY BID? ______YES    ______ NO 

TYPE OF WORK?:   ____________________________________________________________________ 

CONTACT PERSON:  ___________________________    TELEPHONE #: (____)________________ 

CONTACT PERSON'S RELATION TO PROJECT?: ________________________________________ 

(i.e., contract manager, purchasing agent, etc.) 

 _____________________________________________________________________________________ 

 

PROJECT NAME:  ____________________________________________________________________ 

OWNER:   ____________________________________________________________________________ 

CITY/STATE:  ________________________________________________________________________ 

DOLLAR AMOUNT: $ ___________________________   DATE COMPLETED: _________________  

PUBLICLY BID? ______YES    ______ NO 

TYPE OF WORK?:   ____________________________________________________________________ 

CONTACT PERSON:___________________________    TELEPHONE #:  (____)_________________ 

CONTACT PERSON'S RELATION TO PROJECT?:________________________________________ 

(i.e., contract manager, purchasing agent, etc.) 

 _____________________________________________________________________________________ 

PROJECT NAME: _____________________________________________________________________ 

OWNER:   ____________________________________________________________________________ 

CITY/STATE: ________________________________________________________________________ 

DOLLAR AMOUNT: $ ___________________________    DATE COMPLETED: ________________  

PUBLICLY BID? ______YES    ______ NO 

TYPE OF WORK?:   ____________________________________________________________________ 

CONTACT PERSON:  ___________________________    TELEPHONE #:(____)_________________ 

CONTACT PERSON'S RELATION TO PROJECT?: ________________________________________ 

(i.e., contract manager, purchasing agent, etc.) 

 

10. The undersigned certifies that the information contained herein is complete and accurate and hereby authorizes and    

requests any person, firm, or corporation to furnish any information requested by the City in verification of the recitals 

comprising this statement of Bidder's qualifications and experience. 

 

DATE: ____________  BIDDER: ________________________________________ 

 

SIGNATURE:  ____________________________________________ 

 

PRINTED NAME: _______________________________________  TITLE: ______________________ 

 

 

END OF SECTION 
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CERTIFICATE OF NON-COLLUSION 
 

 

Pursuant to the requirements of M.G.L. c.30B, §10, the  undersigned certifies under penalties of perjury that this bid or proposal 

has been made and submitted in good faith and submitted in good faith and without collusion or fraud with any other person.  As 

used in this certification, the word “person” shall mean any natural person, business, partnership, corporation, union, committee 

club, or other organization, entity, or group or individuals. 

 

 

       ___________________________________ 

                                                                                 (Signature of individual) 

 

             

       Name of Business 
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X 

 

  

 

Name 
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CONTRACT FORMS 
 

 

 

The awarded bidder will be required to complete and submit documents substantially similar in form to the 

following. 

 

 

These forms may need to be modified on account of changed circumstances, and are provided for 

informational purposes only. 
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City - Contractor Agreement #C - 

 Library Interior Design Project Services for  

Newton Free Library Renovation 
 

This Agreement is entered into by and between  

 

 

(hereinafter the "Contractor") and the City of Newton, a municipal corporation acting by and through its Planning 

Department but without personal liability to him (hereinafter the "City"); collectively, the "parties." 

 

WHEREAS, the City needs the services of a Public Library Interior Design Project Services for  

Newton Free Library Renovation; and 
 

WHEREAS, the Contractor has submitted a responsive proposal for such services; 

 

NOW THEREFORE, the parties agree as follows: 

 

1. Incorporation of Attached Documents 

The following documents, copies of which are attached hereto, are hereby incorporated as part of this Agreement: 

-- City of Newton's Request for Proposal No. 14-25, dated    issued by, Chief Procurement Officer 

(hereinafter "Request for Proposals"); 

--Technical and Price Proposal of     , each dated ______________, 2013 and signed 

by    , (hereinafter, "Contractor's Proposal"); 

 

2. Scope of Work  

The project will include an initial assessment phase that will develop a building inventory/assessment, a design plan 

including color schemes space reallocation plans and furnishing goals, and a schedule of individual projects. 

 

3. Term of Agreement 

Work under this RFP is expected to begin the day of contract execution and shall extend for three (3) years.   

4.         Payment procedures 

The Contractor shall be paid as follows: 

The City of Newton has established a fee not to exceed twenty five thousand dollars ($25,000.00) for the Scope of Work 

described herein.  At the completion of each of the four project phases, the Contractor shall be paid a proportionate  

portion of the project cost after the submission of an invoice. 

 

5. Indemnification 

The Contractor acknowledges and agrees that he is responsible as an INDEPENDENT CONTRACTOR for all services 

provided under this Agreement and for all the acts of her employees and agents hereunder and agrees that she will 
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indemnify and hold harmless the City and its agents and employees from and against all claims, damages, losses and 

expenses, including attorney's fees arising out of, or resulting from, the performance of the services to be performed under 

this Agreement. 

6. Insurance 

The Contractor will provide the City with a certificate of insurance reflecting Comprehensive General Liability Insurance 

with a limit of liability of at least One Million Dollars ($1,000,000.00) and evidence of workers compensation insurance 

covering employees of the Contractor.  The Comprehensive General Liability policy must name the City as an additional 

insured and the certificate must reflect this status.   

7. Governing Law 

This Agreement shall be governed by and construed in accordance with the laws of the Commonwealth of Massachusetts. 

8. Non-assignability 

This Agreement and the duties of the Contractor to be performed hereunder or any payments due or accrued to the 

Contractor shall not be assigned or subcontracted. 

9. Entire Agreement 

This Agreement represents the entire understanding between the Contractor and the City.  No change of any of the within 

terms and conditions can be made, except by written amendment(s) hereto and signed by both parties.  This Agreement 

and any such amendments shall become binding on the City upon the execution thereof by the Mayor of Newton. 

 

 

 

THIS SPACE INTENTIONALLY LEFT BLANK
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IN WITNESS whereof, the Parties to this Agreement have hereunto set its hands and seals in quintuplicate on the dates 

set forth below. 

 

CONTRACTOR                        CITY OF NEWTON 

 

 

By_________________________________      By_______________________________   

       Chief Procurement Officer 

Print Name__________________________             

      Date______________________________ 

Title        

 

Date       By_______________________________ 

                Library 
 Affix Corporate Seal Here   

       

      Date______________________________ 

 

 

City funds are available in the following 

account: 

19M60113-5825 -     Approved as to Legal Form and Character 

 

   

      By________________________________ 

       Associate City Solicitor 

 

      Date_______________________________   

 

I further certify that the Mayor, or his designee, 

is authorized to execute contracts and approve  

change orders.     

 

By      CONTRACT AND BONDS APPROVED    

             Comptroller of Accounts    

 

Date________________________________  By_________________________________ 

        Mayor or his designee 

 

      Date________________________________ 
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CERTIFICATE OF AUTHORITY - CORPORATE 

 

1. I hereby certify that I am the Clerk/Secretary of ________________________________________ 

              (insert full name of Corporation) 

2. corporation, and that ______________________________________________________________ 

                             (insert the name of officer who signed the contract and bonds.) 

 

3. is the duly elected     _____________________________________________________________ 

                                                      (insert the title of the officer in line 2) 

 

 

4. of said corporation, and that on _____________________________________________________ 

            (insert a date that is ON OR BEFORE the date the 

             officer signed the contract and bonds.) 

 

 

at a duly authorized meeting of the Board of Directors of said corporation, at which all the directors were present or waived 

notice, it was voted that 

 

5. _____________________________________ the _____________________________________  

               (insert name from line 2)                           (insert title from line 3) 

 

of this corporation be and hereby is authorized to execute contracts and bonds in the name and on behalf of said 

corporation, and affix its Corporate Seal thereto, and such execution of any contract of obligation in this corporation’s 

name and on its behalf, with or without the Corporate Seal, shall be valid and binding upon this corporation; and that the 

above vote has not been amended or rescinded and remains in full force and effect as of the date set forth below. 

 

6. ATTEST: _______________________________________  AFFIX CORPORATE 

   (Signature of Clerk or Secretary)*   SEAL HERE 

 

7. Name:  _________________________________________ 

   (Please print or type name in line 6)* 

 

8. Date:  __________________________________________ 

  (insert a date that is ON OR AFTER the date the 

    officer signed the contract and bonds.) 

 

 

* The name and signature inserted in lines 6 & 7 must be that of the Clerk or Secretary of the corporation. 
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CERTIFICATION OF TAX COMPLIANCE 
 

 
Pursuant to M.G.L. c.62C, §49A and requirements of the City, the undersigned acting on behalf of the Contractor certifies 

under the penalties of perjury that the Contractor is in compliance with all laws of the Commonwealth relating to taxes 

including payment of all local taxes, fees, assessments, betterments and any other local or municipal charges (unless the 

Contractor has a pending abatement application or has entered into a payment agreement with the entity to which such charges 

were owed), reporting of employees and contractors, and withholding and remitting child support.*  

 

 

_____________________________________  ________________________________________ 

**Signature of Individual     *** Contractor's Social Security Number   

    or Corporate Contractor (Mandatory)                               (Voluntary) or  Federal Identification Number 

 

Print Name:___________________________ 

 

By:  ________________________________                Date:  ___________________________________ 

       Corporate Officer 

       (Mandatory, if applicable) 

 

Print Name:__________________________ 

 

 

* The provision in this Certification relating to child support applies only when the Contractor is an individual. 

 

** Approval of a contract or other agreement will not be granted until the City receives a signed copy of this Certification. 

 

*** Your social security number may be furnished to the Massachusetts Department of Revenue to determine whether you have 

met tax filing or tax payment obligations.  Providers who fail to correct their non-filing or delinquency will not have a 

contract or other agreement issued, renewed, or extended.   
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EXHIBIT A 

 
FLOOR PLANS OF THE NEWTON FREE LIBRARY 

 

4 Pages 
 

          


